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STEP
 1

 

Go to the 

Gleneagle 

homepage and 

click on “Office 

365” 

Sign in with your school SD43 

email…then password 

125-______@sd43.bc.ca 

Click on 

“Teams” 

STEP
 4

 
You should see the “CLC12” Team appear 

(Team names may vary slightly 

depending on your alpha teacher).  If you 

do not see a CLC12 Team, please contact 

your CLC12 alpha teacher right away to 

get added to the Team! 

STEP
 5

 

Click on “Class Notebook” 

STEP 6 

Use the drop-down arrow in the 

“Open in OneNote” icon, then 

select “Open in OneNote Online” 

ALL 

Assignments 

are due 

Tuesday, 

FEBRUARY 19th.   

Please email 

your CLC12 

teacher when 

ALL 

assignments 

are completed. 



 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 7 

Click on “Content Library”.  Here 

you will see several sections.  

These are your assignments! 

STEP
 8

 

To open an assignment, select a section in 

the “Content Library” then right click on 

the document inside and “Download a 

Copy”.  Once you open the downloaded 

assignment, you can work on it and save it 

where you usually would. 

STEP 9 

Your name should appear here (below the 

“Content Library” sections).  If you click on 

your name you should see more sections.  

These sections are your hand-in folders for 

each assignment. 

STEP 10 

Under your name, click on the section where you wish to hand 

in an assignment.  Example, “Resume”. 

Next, select the “Insert” tab and select “File 

Attachment”.  Find the document you are 

handing in and you will be prompted to 

“Attach File”.  Voila!  You have handed in an 

assignment. 

ALL 

Assignments are 

due Tuesday, 

FEBRUARY 19th.   

Please email 

your CLC12 

teacher when 

ALL assignments 

are completed. 


